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TEACHER TRAINING PROGRAM
I. Introduction to MoneySKILL

A. What is MoneySKILL?

1.  MoneySKILL is a web-based, interactive tool used by young adults, age 17 to 21 to acquire financial literacy skills.

2.  It was developed by the non-profit American Financial Services Association Education Foundation with grants from several major foundations and is offered free to students through their teachers.

3.  MoneySKILL does not require teachers who have had formal training in personal finance.  Nor does it take scarce class time away from other critical subjects.  Rather, it is designed to be self-administered to students and self-scoring so that it can run in the “background” of a class which may or may not be directly related to personal finance.

B.  What does MoneySKILL encompass?

1.  MoneySKILL is a complete curriculum in personal finance, built upon the standards developed by the Jump$tart Coalition for Personal Finance.  It consists of 34 modules covering all areas of personal finance that young adults need to know.

2.  The modules are divided into five major areas, as shown below:


Introduction


1.  The Plans We Have for Our Lives


2.  Andrew’s Simulation


Income


1.  Earned Income and Skill Demand


2.  Earned Income and Skill Supply


3.  Property Income


4.  Income from Financial Assets


5.  The Consumer Life Cycle


6.  Income over the Life Cycle


7.  Federal Income Taxes


8.  Other Deductions from Pay


Expenses


1.  Tracking Expenses and Budgeting


2.  Paying for What We Buy


3.  Using a Checking Account


4.  Renting a Home


5.  Owning a Home


6.  Food and Clothing


7.  Buying or Leasing a Vehicle


8.  Operating a Vehicle


9.  Vacation and Leisure

Assets

1.  Investing in Physical Assets/ Cost-Benefit Analysis


2.  Saving


3.  Short-term Saving Vehicles


4.  Fixed-income Assets


5.  Equities


6.  Mutual Funds


7.  Investing in Business


Liabilities


1.  Costs and Benefits of Borrowing


2.  Secured Borrowing


3.  Credit Cards and Other Unsecured Borrowing


4.  Your Credit Rating


Risk Management


1.  Understanding Insurance


2.  Life and Disability Insurance


3.  Health Insurance


4.  Retirement

C.  How is MoneySKILL Interactive?

MoneySKILL is interactive in two ways:

a.  After each concept is presented, (about every 2 – 3 minutes) the student is challenged by a case, problem or question to demonstrate mastery of that concept.  The student is told whether his/her answer is correct and the correct answer is explained in some detail.  At the end of each module, the student is given his/her score for that module.  Scores are instantly reported to the teacher and entered in the Teacher Gradebook.
b.  Each student must create a personal, lifetime financial plan from the time he/she is financially independent of parents to the intended age of retirement.  The plan is based on the student’s expectations of his/her education and occupation, plans for marriage and children, lifestyle, etc.  The program calculates after-tax income and total expenses for each year and shows graphically whether or not the student’s lifetime plan is viable.  If it is not viable, the student goes to the “Crash and Burn” module to make repairs.  After the last module, the student must pass a final simulation in which he/she must maintain a positive net worth from the time that student loans expire until retirement.  The student can go to the “Crash and Burn” module an unlimited number of times until the program becomes viable.  Note that no one but the student sees the private information in the simulation.
    D.  How Long Does it Take to Do a MoneySKILL Module?
It generally takes students from 20 to 40 minutes to complete a module, depending upon reading speed.  This means that the 34 modules plus the two simulations can be completed in 12 to 24 hours.

    E.  What Additional Enhancements Does MoneySKILL Have?

MoneySKILL is built around the friendship of Andrew, Maria and Jamie who come from Anglo, African-American and Hispanic-American backgrounds, respectively.  They are pictured through the program in high-quality graphics and their parts are narrated by professional actors.
     F.  What are the Computer Requirements for MoneySKILL?

MoneySKILL requires a PC and connection to the Internet by dial-up modem or broadband service.  If the PCs do not already have Flash 5 loaded on them, there is a prompt to download it when the program begins.

II.  MoneySKILL Demonstration
III.  Teacher Instructions
A. Registering as a Teacher

1. Go to MoneySKILL homepage www.moneyskill.org
2. Click on “Teachers Start Here”

3. In the MoneySKILL Educator Sign-up page, click on “Begin Registration”

4. Fill out all fields and click on “Complete Registration”

a. You will receive an email within 24 hours giving you your username and your password.  Please write these down, below:

Username:

Password:

B:  Registering your Students
1. Go to MoneySKILL teacher administration homepage www.moneyskill.org/teacheradministration
a. You may want to add this to your favorites by clicking on “Favorites” at the top of your screen and then clicking on “Add to favorites…”

2.  Log in with your username and password, then click on “Login”
3. You will see the following self-explanatory screen
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Use the instructor information page to update your contact information and/or password.



Use the Student Gradebook to keep track of your student's progress.



Manage your student's identifiers and place them in classroom categories.



Do you have questions or comments? Use the contact us form to get help or provide feedback.
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4. You can click on “Instructor Information” to change your password to one of your choosing, if you like.
5. To begin registering your students, click on “Student Identifiers”

6. In the top box, “Course/Class Designations” put the name of your class in the box and click on “Add Category”

a. If you have more than one class, give each a unique name

	Course/Class Designations
Top of Form
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	New Course/Class
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Bottom of Form

Top of Form
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	Classes
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	You may sort your students into separate classes. To add a class name put it in the box above and press "Add Class". To delete a class, select the class above and press "Delete Class".


7.  The second box from the top, “Add Student Information,” will allow you to register your students.
	Add Student Information

	Course/Class
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	Identifier
	[image: image18.wmf]

*

	Username
	[image: image19.wmf]

* 6-12 Characters

	Password
	[image: image20.wmf]

* 6-12 Characters

	[image: image21.wmf]Add 

S

tudent



	Complete one of these forms for each of your students. You may use any method you prefer to identify your students (i.e.: Name, Student #, Nick Name).
* Denotes required fields


a. First click “Course/Class” to choose the class

b. Then, enter the student’s name, last name first with a comma, such as Mandell, Lewis.  This will alphabetize your gradebook by the student’s last name 

c. Enter the student’s Username and Password.

i. These must be 6 to 12 characters

ii. You may allow your students to choose their own, but Usernames must be unique

iii. I have found it easier to assign usernames and passwords, enter them and then distribute them to the students.  This prevents students from choosing the same username.  For username you can use their email address, if you have it, or the first 4 letters of their last name and the first two of their first name.  For password it is safe to use a combination of letters and numbers such as first initial, four numbers and last initial.  For me it could be L4892M.
d. When you have finished, click “Add Student” and do it again for the second and subsequent students.

8.  Your student names will appear in alphabetical order, last name first, with their user names and passwords in the Current Student Information Screen which is located below the Add Student Information screen.

	Current Student Information

	
	
	Identifier
	Username
	Password
	

	MGF402

	4
	Edit
	Bard, Amy
	bardam
	A8044B
	

	5
	Edit
	Belliman, Arthur
	bellar
	A7611B
	

	6
	Edit
	Gerdzik, Daniel
	gerdda
	D9082G
	

	7
	Edit
	Levy, Emily 
	levyem
	E5274L
	


9. If you need to make changes to current student information, such as in the spelling of a name or in a student’s username or password, click on “Edit” to the left of the student’s name.  The “Update Student Information” screen will appear.

a. After making your changes, click on “Update Student.”

b. If a student drops out of the program, click on “Delete Student.”

	Update Student Information

	Course/Class
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	Identifier
	[image: image23.wmf]

Bard, Amy

*

	Username
	[image: image24.wmf]

bardam

* 6-12 Characters

	Password
	[image: image25.wmf]

A8044B

* 6-12 Characters

	[image: image26.wmf]Update 

S

tudent

   [image: image27.wmf]Delete 

S

tudent



	Complete one of these forms for each of your students. You may use any method you prefer to identify your students (i.e.: Name, Student #, Nick Name).
* Denotes required fields


C. Using the Student Gradebook
1. The Student Gradebook is an automated, electronic gradebook that continuously keeps track of the progress of your students in MoneySKILL.  It is arranged like a spreadsheet with student names, in alphabetical order, on the left side and the MoneySKILL modules across the top.  For each student you will find the grade that he or she has achieved in each module of MoneySKILL.
i. To bring up the Student Gradebook, go to the teacher administration homepage www.moneyskill.org/teacheradministration and click on “Student Gradebook.”  A portion of the gradebook is shown, below.
	Unit:
	Intro
	Income

	Module:
	1
	2
	1
	2
	3
	4
	5
	6
	7

	Adams, Cindy
	0
	0
	0
	0
	0
	0
	0
	0
	0

	Baker, Howard
	100
	78
	100
	67
	71
	100
	89
	83
	83

	Frank, Mary Ann
	90
	89
	100
	83
	86
	92
	78
	100
	67

	Grossman, Amy
	100
	67
	100
	83
	86
	75
	100
	100
	83

	Homan, Sara
	100
	78
	100
	100
	100
	92
	100
	100
	67


2. As you can see, Cindy Adams has not done any of the MoneySKILL modules while the other students have completed all of the modules through Income 7.  Student scores on each module are easily apparent.
3. If you wish to calculate the average grade of each student, during the semester or when the semester ends, or if you wish to calculate the average score of all students in each module, you can easily transfer the data to an Excel spreadsheet.  Just insert the cursor in the spreadsheet, right click on your mouse and left click “Select All,” right click again and left click “Copy.”  Then, go to a new Excel spreadsheet, left click the box in the left hand corner (A1), right click and select “Paste.” 
4. It is critically important that student performance in MoneySKILL be reflected in the student’s course grade.  Financial literacy is a demanding subject which requires time, concentration and solution of problems for mastery.  I recommend that at least 20% of the course grade be assigned to MoneySKILL so that students will take it seriously.
IV. Student Instructions

STUDENT’S NAME:

USERNAME:

PASSWORD:
COMPUTER REQUIREMENTS:

MoneySKILL requires a PC and internet connection by dial-up modem or broadband service. If the PC does not have FLASH 5 loaded already, you will be prompted to download it when the program begins.

HOW TO START

http://www.moneyskill.org/
Click on the link Students Start Here
When you do a page will pop up with an introduction to the MoneySKILL Program, its benefits and features. 

MoneySKILL will help you become a better manager of your finances and your future.

Your username and password have been assigned to you by your teacher. Once you enter them in appropriate boxes, you can click on the Gold Login Box to view the table of contents for MoneySKILL. 

Do the modules in order starting with Module 1: Introduction – The Plan we have for our lives. Each module will take you about 40 minutes to complete.
The first time you log in you will be given a benchmark quiz which will measure your existing MoneySKILL level. The results of this test will NOT be considered a part of your grade. You must complete this preliminary quiz before starting on Module 1. 
There will be two real-life simulations which will help you to take a quick trip through the rest of your life. The first simulation is located halfway through the module and the second is at the end of the program. 

TOPICS COVERED:

There are 34 interactive modules grouped into 6 main categories covering a range of topics: 
      I. Introduction


1.  The Plans We Have for Our Lives


2.  Andrew’s Simulation


II. Income


1.  Earned Income and Skill Demand


2.  Earned Income and Skill Supply


3.  Property Income


4.  Income from Financial Assets


5.  The Consumer Life Cycle


6.  Income over the Life Cycle


7.  Federal Income Taxes


8.  Other Deductions from Pay


III. Expenses


1.  Tracking Expenses and Budgeting


2.  Paying for What We Buy


3.  Using a Checking Account


4.  Renting a Home


5.  Owning a Home


6.  Food and Clothing


7.  Buying or Leasing a Vehicle


8.  Operating a Vehicle


9.  Vacation and Leisure


IV. Assets


1.  Investing in Physical Assets/ Cost-Benefit Analysis


2.  Saving


3.  Short-term Saving Vehicles


4.  Fixed-income Assets


5.  Equities


6.  Mutual Funds


7.  Investing in Business


V. Liabilities


1.  Costs and Benefits of Borrowing


2.  Secured Borrowing


3.  Credit Cards and Other Unsecured Borrowing


4.  Your Credit Rating


VI. Risk Management


1.  Understanding Insurance


2.  Life and Disability Insurance


3.  Health Insurance


4.  Retirement

You can read the MoneySKILL materials or listen to them over the speakers of your computer or both.
HOW MoneySKILL WORKS:

At the bottom of the introductory screen you will see a button that says Login. This will take you to the sign in screen. You will need to sign in every time you use MoneySKILL.
After a new concept has been introduced, you will be quizzed using a question or a problem to test your understanding of the material. The correct answer will be displayed along with an explanation of why the answer is correct. Close the window in order to return to the original program. Once you have answered a question and the correct answer has been displayed you will not be able to return to that question again.

SCORING:

The system will keep track of your score on each module and will provide you and the instructor with the % that you got correct. 

The points on each question accumulate to your total score for each module, so please take your time and read each question carefully before you answer.

The question may be reversed from the form it was presented in the material.  
Thinking and taking your time will pay dividends!
GENERAL TIPS:

1. You will have to use the sign in screen every time you use MoneySKILL; you might wish to add this screen to the list of your favorites since you will be using the page numerous times.

2. Since you will not be able to view the introductory screen again after the first time, you might wish to print a copy for your reference.

3. Your personal information used in the simulation is confidential and will not be shared with your teacher or anyone else. The teacher will be informed that you have completed the simulation successfully.

4. If you prefer text only you may suppress the 
narration by clicking on the speaker icon on the right of the text on the screen. 
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